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Subject: Police Vehicle Policy

CALEA Standard:  41.3.3

I. Purpose:

The purpose of this general order is to establish guidelines for department personnel in
the use of police vehicles.  This included seat belts and restraints to minimize the
possibility of death or injury as a result of accidents involving operators and passengers
in department vehicles. 

II. Policy:

It shall be the policy of the Egg Harbor Township Police Department to maintain all police
vehicles in a safe condition and in proper working order.  It shall also be the policy of the
department to ensure all personnel operate all agency vehicles in a safe manner at all
times.

It will be the policy of the Egg Harbor Township Police Department to require the use of
seat belts and safety restraints in department vehicles unless specifically exempted
herein.  There is available evidence indicating that the use of safety belts and restraints
has a significant effect in reducing the number of deaths and the severity of injuries
resulting from traffic crashes and in assisting officers in maintaining proper control of
their vehicle in pursuit and/or emergency high speed operations.

III. Procedure:

A. Effective immediately, any standing orders and/or instructions pertaining to police
vehicle regulations which are in conflict with the instructions contained herein are
superseded by this order.

B. Assigned Vehicle:  Personnel assigned to a vehicle will use only that vehicle unless
it is deemed unsafe by the Shift Commander who will then file a report in writing
through the chain of command to the Chief of Police.  If the vehicle is down for
maintenance, an assigned spare car will be used.  At no time will personal vehicles
be used while an officer is on duty.
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C. Authorized Use:  Officers shall not use a departmental vehicle without the
knowledge, authorization or permission of his/her Commanding Officer except in
emergencies when it is impractical to communicate with his/her Commanding
Officer.  In the event of an emergency, the officer will notify his or her commanding
officer as soon as possible.

D. Unauthorized Use:  Officers shall not transport civilians or other unauthorized
persons in departmental vehicles assigned to them for their official use except in
an emergency or as directed by their Superior Officer.

E. Transportation of Distressed Persons:  When unescorted women or juveniles are
observed in remote, unlighted or otherwise hazardous areas late at night, or when
any person is observed in obvious distress for any reason, members operating
departmental vehicles shall offer assistance as indicated in the circumstances
including transportation to homes if reasonably near, or to other places of safe
refuge, provided no other means are readily available.  

In every case in which a distressed person is taken into a departmental vehicle, the
officer shall promptly notify the dispatcher of the person's identity and brief facts
in the case including time, location and speedometer reading.  It is desirable that the
passenger overhear this conversation.  In all such cases, a CAD entry will be made
and details of the incident will be included in the entry.

F. Licensed Operator: Only qualified and authorized officers shall operate
departmental vehicles.  Each operator shall, at all times, have a valid New Jersey
driver's license in his/her possession.

G. Vehicle To Be Inspected Before Use:  Officers assigned to operate departmental
vehicles shall, before use, examine the vehicle assigned to him/her and report any
unrecorded damage or operational defects at once to his/her Superior Officer and
make a written report.  Failure to report damage, defects or loss of equipment will
create the assumption that the inspection was made and that the assigned operator
is responsible for the damage, defects or loss of equipment present.  The Senior
Officer assigned to a vehicle will be responsible for the proper maintenance of
his/her vehicle to insure that the vehicle is serviced every 3,000 miles.

1. Prior to accepting a vehicle for patrol, personnel will check the following:

a. Check the back seat for any contraband.  This requires removing the seat.
Then check front seat.

b. The above procedure will be repeated after any transportation of persons.

c. No items are to be kept in the back seat; place them in the trunk.
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d. Upon securing from patrol vehicles, check the following:

(1) Long gun is empty and placed back in the Police Armory.

(2) Any extra injurious items such as ammunition, OC, spray, batons, etc.,
are to be taken with you or stored in the trunk.

(3) Recheck the back seat for any items that may have been dropped
during patrol.

e. Make certain vehicle is locked.

f. Officers will complete and submit a daily vehicle log. 

H. Driving Practices:  Patrol cars are objects of attention, and minor driving violations
by the operators are more pronounced than identical violations by private operators.
Supervisors must remain alert for evidence of careless operation, misuse of official
vehicles, or any other act contrary to good driving habits.  

I. Secure Vehicles:  Vehicles will be locked at all times when unattended.

J. Cleanliness:  Officers assigned to operate police vehicles shall be responsible for
the cleanliness of the vehicle during their tour of duty.  If the police department uses
an assigned commercial car wash, the officer will sign for the service and include
his or her Dispatch number. 

K. Accidents or Damage to be Reported:  Officers shall promptly report to their Shift
Commander any accident involving any departmental vehicle operated by or
assigned to them.  Shift Supervisors shall require that the accident be thoroughly
and impartially investigated by a Traffic Officer.  In the event a Sergeant is involved
in an accident, the Operations Bureau Commander will be notified immediately.  The
officer involved shall be required to submit a detailed written report of the accident
through the chain of command.

The Traffic Officer investigating the accident will promptly conduct a detailed
investigation on the standard accident form.  [In the event of civilian involvement,
major vehicle or property damage or personal injury, the Traffic Safety Officer will
include measurements, photographs and a list of any witnesses.]  All reports will
be forwarded to the Chief of Police through the chain of command.  The Chief of
Police will further be notified verbally through the chain of command of any police
vehicle involved in an accident [involving injury] regardless of the hour1.
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L. Spare Vehicle Keys:  Police vehicle keys will be kept in the Armory. 

M. Road Service for Police Vehicles:  In the event a police vehicle requires road service
during working hours, the township mechanic will be contacted.  If service is
required during non-working hours, the tow company awarded the contract by the
township will be contacted.

Officers will sign the tow receipt, making sure the vehicle number is on it.  This will
be accompanied by an Operations Report detailing the necessity for road service.

N. Operator Accountable:  Officers shall operate departmental vehicles in a safe
manner at all times, and will be held accountable for their own carelessness or
negligence.  If, in the event of an accident, carelessness or negligence on the part
of the operator is determined to be a contributing factor, it shall be made the subject
of charges against the officer.

O. Wearing of Seat Belts:  (41.3.3) New Jersey Statute 39:3-76.2 requires everyone
operating a vehicle in this state to wear seat belts.  Our Rules and Regulations
require us to obey and enforce all state and local laws.  However, of equal
importance is the fact that we must concern ourselves with what wearing seat belts
is all about:  Saving lives and reducing injuries.   Bearing this in mind, it is the
policy of this department that all employees, while on duty and operating a motor
vehicle, will wear seat belts.

1. Procedure:

a. All personnel, except where specifically exempted, shall use the
manufacturer’s safety belts and restraining system while operating or riding
in the passenger compartment of department vehicles.  All occupants of
department vehicle shall be required to use safety belts and restraints.  (As
adopted, the policy will require all occupants; police, prisoners, and other
passengers, to use a seat belt/restraint device.)  This policy shall not apply
to persons occupying seating positions in vehicles that are not equipped
with safety belt systems.

b. Vehicles equipped with a system that is inoperable are not to be placed into
service until the system has been repaired.

c. Child Passenger Restraint Systems:  Child passenger restraint systems and
booster seats shall be used within the provisions of NJSA Title 39: 3-76.2a.
Child passenger restraint seats and booster seats shall be maintained in the
Police Department sally port and in the Shore Mall Police Substation. 
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Child passenger restraint systems and booster seats are to be routinely
inspected for serviceability by officers assigned to the Traffic Safety Unit.

John J. Coyle
Chief of Police
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